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Nau mai haere mai, 
Thank you for choosing Oamaru Kindergarten’s. 
We welcome you and hope you and your family/
whānau enjoy your time with us.  

This welcome pack is designed to answer some 
questions you may have, but please do not hesitate 
to discuss anything with us.   

After enrolling, talk to your kindergarten’s Head 
Teacher about arranging a good time to visit. This 
is important for your child as it builds a sense of 
belonging and is a way to introduce yourself and 
your child to kindergarten. 

We recommend that your child has at least three 
visits with a caregiver before they start kindergarten, 
but this can be adapted to individual needs. 

During our session times teachers will be with 
the children but they are always happy to have a 
conversation with you about their program, routines 
and rituals. We look forward to getting to know you 
and your whānau and supporting you in a positive 
beginning to your child’s learning journey.

Who is Oamaru Kindergarten Association (OKA) 
Right from the start, we teach from the heart.  At 
Oamaru Kindergarten’s our 100% qualified teachers 
and support staff go that extra mile to bring out the 
best in your tamariki. 

We have kindergartens across the Waitaki District, 
we are members of NZ Kindergartens, and 
have a strong focus on people, partnership and 
sustainability.   

OKA has been here since the 1950’s and we are 
here to stay. We have outstanding environments 
that encourage learning, play and growth.  We are 
your neighbours, your friends, your whānau and 
we’re right where you need us, in the heart of the 
community. 

Our purpose is to inspire nga tamariki to grow as 
confident and competent learners.  We focus on 
quality ensuring tamariki remain at the heart of all 
decisions. 

OKA is a non-profit community-based organization 
governed by a Board who work together with the 
five kindergartens and their communities to deliver 
an educational service that we are proud of. 

The Board oversees the strategic direction and 
purpose of the Association with teaching and 
learning as OKA’s core business.

The Oamaru Kindergarten Association has a 
constitution which defines how it operates. The 
Association employs a General Manager who 
is delegated responsibility for the day-to-day 
management of the Association. The Senior 
Teacher’s role is to support, strengthen and grow 
the resourcing and professional learning of the 
teaching staff. 

Each kindergarten has a Head Teacher, teachers 
and in some cases a teacher in training or a teacher 
aide.  It is the Head Teacher’s responsibility to 
ensure the delivery of teaching and learning that 
reflects the principles and strands of Te Whāriki and 
is responsive to the community they are a within.



All our kindergartens offer a play based localised 
learning programme based on the Early Childhood 
Curriculum, Te Whāriki.  As an Association we 
honour our commitment to Te Tiriti o Waitangi. 

Kindergarten is a place where children/tamariki 
learn through play, with and alongside others, 
building on the skills and knowledge they bring 
from their home environment. 

Teachers/Kaiako weave together the principles and 
strands of Te Whāriki in collaboration with children, 
parents, whānau and community to create a 
localised and individualised learning programme. 

Every child/tamaiti will have their own profile book 
which will document their learning journey at 
kindergarten.  Profile books belong to the child, 
and they can take these home anytime, or you are 
welcome to read them at the kindergarten.

Tamariki are presented with their portfolio when 
they leave kindergarten. We ask for a donation 
towards the cost of the profile.  The donation cost is 
set in our fees procedure and will be invoiced to you 
when your child starts and can be paid for over the 
length of your child’s enrolment. 

As an Association we also use Educa, an online user-
friendly tool that enables us to share learning and 
communication between home and kindergarten.  
You can sign your whānau and friends up so they 
can be involved in your child’s journey. 

If you would like to know more about                                                       
Te Whāriki  –  our curriculum see your kindergarten. 

Every learning 
journey is unique 

How we communicate 
To develop and maintain close and respectful 
relationships, we have several ways to keep you 
informed of your child’s progress.  That includes 
daily chats about learning, meetings with teachers/
kaiako, whiteboard messages, newsletters (both 
kindergarten and association), a parent/whānau 
notice board on Educa, website and facebook page. 

Daily messages, what’s on the menu (if applicable) 
or any changes to the teaching team for the day 
can be found on the kindergarten noticeboard.  We 
also use the kindergarten cell phone and EDUCA to 
share messages. Please check in with a teacher if 
you have any questions. 

Educa is an online user-friendly tool we use to share 
learning and communicate between home and 
kindergarten.  Support is available in learning how 
to use Educa.  You can download the free app on 
your phone. 



How you can be involved 
We welcome your involvement in kindergarten life and do everything we can to keep you connected. 

First and foremost, we invite you to be part of the learning journey by talking with us and sharing what you 
know about your child and what you’d like them to learn.  This supports us to develop an individualised plan.  

You are welcome to spend time with us any day for as long as you like.  All parents/whānau are welcome in 
our session’s children love it when their parents/whānau come along and take an interest in what they do.  
We encourage families/whānau to share their cultures, strengths, celebrations and languages. This is a great 
way for our children to be exposed to other cultures within our community. The children enjoy adults coming 
in to share experiences from cooking and music to traditional clothing and dance 

We often require parents/whānau helpers for excursions and appreciate support with this.  We encourage 
you to share your talents or skills to support further learning for the tamariki. 

Every kindergarten has a fundraising team that meets a minimum of twice a year and who undertake 
fundraising when necessary to provide funding for special projects or purchases at their kindergarten. We 
see this as an opportunity to encourage partnerships to support a successful kindergarten. These meetings 
are also a great time to get to know the teachers, other families and to find out more about what is going on 
within the programme.   

We are always looking for donations of boxes, material, wool, clean yoghurt and margarine containers, wood, 
natural resources e.g. drift work, shells, etc. for children’s art, so feel free to bring them in. 

Session Times 
Our session times vary and further details about these can be found on the individual kindergarten page.  
However it is important that tamariki are collected on time, it can be stressful for a child to be the last one 
after session and five minutes can feel like a lifetime. If you arrive earlier in the morning, please note that 
kaiako will still be setting up and preparing experiences for session so it is best to find somewhere to engage 
with your child until the session starts - we thank you for your cooperation with this. 

Term Breaks 
Casa Nova is closed during the term breaks like primary schools 
with the only difference being that term one starts around the 
middle of January each year.  If you require kindergarten 
during the term breaks, please talk to your kaiako.  If 
there are spaces children can attend at one of the 
kindergartens that are open all year. 

Edna McCulloch, Glen Warren, Holmes and 
Maheno are all year-round Kindergartens.  
These kindergartens are closed for 2 weeks 
at Christmas and have several teachers only 
days during the year.  Please get in touch if 
you would like more information. 

We provide a term calendar for all 
kindergartens each year so you are able 
to plan around any planned closures. 

Term Calendar:



20 Hours Free 

Kindergarten Fees 
For any hours not covered by the 20 Hours ECE scheme, or if 
you do not access or use the 20 Hours ECE with us, we may 
charge a fee.  Please refer to our fee’s procedure or a staff 
member for more information.  

At Oamaru Kindergartens we offer the Government’s 20 Hours ECE option for children three years old and 
over and are committed to keeping our kindergartens affordable for everyone. If you bring your 20 Hours to 
kindergarten you will not be charged for any extra hours. This means you could be entitled to up to 30 hours 
for FREE. 

Because our kindergartens are teacher/kaiako led and provide services to 3–6-year-olds, all you 
need to do is enroll your child and you can claim the Government’s 20 Hours ECE. So, for up 
to six hours a day to a maximum of 20 hours per week, the cost of your child attending 
our kindergartens is largely covered, no matter how many hours you work or how 
much you earn.   

Simply complete and sign the declaration on the Enrolment Form. This is a 
legal agreement confirming to the Ministry of Education how you are going 
to use your 20 Hours ECE.   

As soon as we have this and you’ve completed a full Enrolment Form, 
you can receive the 20 Hours ECE – there is no waiting period.   

You must let the teaching team know immediately if you want to 
change the way you use your child’s 20 Hours ECE. You will need to 
complete and sign an updated agreement which the kindergarten 
will give to you.   

For more information on 20 Hours ECE visit the Parents Section 
of the Ministry of Education’s website at: 

www.minedu.govt.nz/Parents/Early Years. 

We do consider individual circumstances so please contact us if fees 
are going to be a barrier to your whānau. 

You may be eligible to receive other Childcare Subsidy through MSD or IRD to 
help with the payment of your fees. To find out if your family qualifies:  

Call 0800 774 004 or visit IRD Family Boost - www.ird.govt.nz/familyboost

Visit www.workandincome.govt.nz/ 

OKA Fee Procedure:



Should you wish to lay a complaint regarding non-
compliance with any of the requirements listed 
in these documents, the complaints procedure is 
displayed on the wall in the lockers or foyer. 

It is also available on our website which you can 
access by using the QR code below:

Complaints Procedure

We are required by the Ministry of Education to sight 
your child’s following documents: 

•	 Immunisation certificate which can be found in 
your child’s Plunket Book.   

•	 Birth certificate or passport.

Please ensure you keep us informed of any changes 
to your childs details.

Documentation you will be 
required to provide

Our kindergartens go on a variety of excursions, 
and these are an extension of what we are learning 
within the kindergarten. 

Short trip excursions are where we walk to a location 
close to the kindergarten and permission is given for 
these on the enrolment form. 

Planned excursions are bigger trips and individual 
permission will be required from you.  We sometimes 
ask for a small donation to cover the cost of the bus, 
etc.   Parent help is often asked for and if you can 
make it, these are a great opportunity to spend time 
with your child and the kindergarten. 

Excursions

When you arrive at kindergarten each day, there 
will be a sign in register near the entrance. Please 
ensure your child is signed in and out daily as this is 
a requirement of attending.  

When collecting your child from session, we may ask 
you to please wait for them to be released from mat 
time if one is being undertaken.  While waiting please 
respect the fact that children are concentrating and 
participating in an important learning opportunity.  

If someone other than you is collecting your child, 
please let the kaiako/teachers know.  The person 
collecting your child will also need to have been 
written on your enrolment form.  If they are not on 
this list, then your child can not be released to go with 
them.  If you need to add people to your authorised 
collection list, please talk to a teacher.  

OKA observes SunSmart guidelines, this means that 
from October to April we observe ‘no hat no play’. 
Tamariki and kaiako are expected to be wearing 
their sunhats during outdoor play.  Sunhats are 
to be provided by the family, and where possible 
they should have a full brim and be named. For the 
remainder of the year, please ensure your child has a 
warm jacket and hat.   

We practice evacuation drills periodically. This may 
be done during a time when you are at kindergarten.  
Please follow the directions of the teachers should 
this occur. 

We recommend parents read and familiarize 
themselves with the Hazards List displayed in the 
entrance way.   

Health, Safety & Wellbeing



When your child finishes kindergarten to start 
school, we acknowledge this occasion by inviting 
you to share a small celebration with us.  Please 
discuss this further with your kindergarten and also 
advise us if this celebration is not suitable for your 
family. 

King/Queen of Kindergarten

Kindergarten Photos

Kindergarten photos are taken annually and are 
available for purchase.  Details are provided directly 
from the kindergarten. 

Government funding is withdrawn if  your childs 
attendance is irregular or they are away for a period 
of time for example, holiday or sickness. Please let 
us know of any long or regular absences so we can 
account for these. We require a minimum of two (2) 
weeks notice if you intend to leave the kindergarten. 

Ongoing or Extended Absences

We have policies and procedures that cover a wide 
range of areas for example child protection, fees etc.  
Several of these can be found on our website or by 
asking a staff member for a copy.  We review these 
regularly and you may be consulted during this 
process. 

Policy and Procedures

We encourage children to ‘finish’ their work by 
tidying up their workspaces throughout the day. 
This is one of the ways we promote, manaakitanga 
(respect) & responsibility for environments and 
resources in the programme. Parent help is always 
appreciated, especially at the end of the term. 

Tidy Up Time

Kai/Food at kindergarten

Your children/tamariki will have morning tea and 
lunch at kindergarten. Please refer to the individual 
kindergarten page for more information on what 
food options are available at your kindergarten.  

We have included with this pack for your information 
some important food guidelines on how to reduce 
food-related choking for babies and young children 
in early learning services.  

We have regular liaisons with the local schools and 
with most of our kindergartens being either next 
to or near primary schools. Our transition to school 
programme involves reciprocal visits between the 
school and kindergarten as well as visits from school 
buddies.  

Please make contact with the school your child is to 
attend at least one term prior to them starting. 

Tamariki must start school from the age of six 
(6). If you are considering keeping your child at 
kindergarten past their fifth (5th) birthday, please let 
a kaiako know in advance. Kaiako will also speak with 
you if they think staying at kindergarten is a good 
option. ‘Readiness for school’ can occur at different 
ages for many. 

Transition to School

OKA have a van that enables us to collect your child/
tamariki from their home in the morning and drop 
them off after the end of a kindergarten day.  If your 
child/tamariki requires transport, please enquire 
with your head teacher about availability.  

Transport

We have several agencies that visit regularly.  
Southern DHB visits about every three months 
and carry out vision and hearing tests.  We are also 
visited periodically by the Public Health Nurses, 
Speech Therapist and Early Intervention Teacher.  If 
you have concerns or questions about your child’s 
development and/or want to engage with any of 
these services or others that may visit, please let us 
know as we can assist you through the process of 
seeking support. 

Visiting agencies

Please keep your child at home if they are ill, this 
reduces the spread of infection. If your child has 
vomited and/or has diarrhea or has a fever,  they 
are to stay home for a minimum of twenty-four (24) 
hours from the last motion or from when the fever 
has come down and no panadol is required to keep 
it down. We appreciate your support in keeping 
everyone healthy and if you are unsure, please check 
in with us.   

If your child falls ill during session time you will be 
contacted so that they can be collected as quickly 
as possible. 

Please keep older children away from kindergarten 
if they are unwell.

What to do if your child is sick



Office Address

209-211 Thames Street, Oamaru

Website

www.oamarukindergarten.co.nz

Phone

(03) 434 2422

Korero mai – talk to us today 


